Volunteer Opportunity Online Template

[bookmark: _GoBack]
Please use the following template to make updates to agency volunteer opportunities on the County’s Become a Volunteer page. All updates should be submitted to the County Volunteer Coordinator by email at spo001@henrico.us. 
Department Name (please center the title): 
Division Name:
Position Title:
Note: If using images of citizens or County employees, please be sure to obtain written permission first.
Position Description:
Skills Needed:
Hours Needed:
Hours of Operation:
How to Apply: Visit the Volunteer Program site to apply now!
Agency Website Address: (if applicable)
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